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Content

• Information and guidance documents

• Continuous reporting (including progress report)

• Periodic reporting

 Financial Part (Financial Statement)
 “Detailed Cost reporting table”
 Budget Forecast
 “Budget Forecast per WP”
 Contribution to the Technical Report 



REPORTING - Where to find information 

SEDIA (Single Electronic Data Interchange 
Area) is your single-entry point for:

• finding templates for reports
• preparation and submission of documents, 

ex. Reports, Ethics Deliverables, Requests for 
Amendments, Formal Notifications 

• managing your project via "Manage Project" 
• managing roles and access rights in “My 

projects” via “Manage Consortium" 



REPORTING – Where to find information

Grant Management: 

 Amendments
 Reporting and payments
 Audits
 Grant Agreement termination



Guidance
 Grant Agreement

mga_cef_en.pdf (europa.eu)

 Annotated Grant Agreement
aga_en.pdf (europa.eu)

 Online Manual
Continuous reporting on milestones & deliverables - Online Manual - Funding Tenders
Opportunities (europa.eu)

Reports & payment requests - Online Manual - Funding Tenders Opportunities (europa.eu)

 F&T – IT How to
Several links:

e.g. Reporting Process – Connecting Europe Facility (CEF) Action Grants - IT How To -
Funding Tenders Opportunities (europa.eu)

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/cef/agr-contr/mga_cef_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/aga_en.pdf
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867968
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867970
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=60850420


REPORTING
 Art. 21 + 
 Data sheet 4.2 

2 types of reporting:

1. Continuous reporting (includes progress report)

2. Periodic Report



REPORTING - modules overview

Project
starts

Project
ends

End 
period 1

End 
period 2

Periodic Periodic Final

Continuous Reporting Module

Progress report 
(every 12 months)

Progress report Progress report



1. Continuous Reporting

Report on the progress of the Action:

• Deliverables (including Progress Report)
• Milestones
• Outputs/outcomes
• Critical risks
• Indicators
• Communication activities
• Etc.

in the Portal Continuous Reporting tool

REPORTING



Continuous reporting

Always open (from the start date of the project) and to be filled in as appropriate: Project 
Summary, Deliverables, Milestones, etc. 

Where? The Continuous Reporting Module is accessible through the link you receive at the beginning
of the project. Data to be filled in the system.

Who? Milestones and Deliverables should be submitted by each participant for their work. All
beneficiaries can edit the data.

What? You should report on milestones, deliverables and technical progress.
When? Regularly, in accordance with the schedule set out for the milestones and deliverables.



Continuous reporting

(activated at the time project starts)



Continuous reporting – Portal & IT
Continuous reporting on milestones & deliverables - Online Manual - Funding Tenders Opportunities (europa.eu)

Continuous Reporting - IT How To - Funding Tenders Opportunities (europa.eu)

https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=1867968
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Continuous+Reporting


Continuous reporting – Progress Report 

 Part of continuous reporting

 Not linked to a payment request

 Technical & partially financial (deviation, variations, transfers)

 To be submitted every 12 months (if applicable)

 One .doc document, per project and per expected deadline, to be filled in and uploaded in 
the system (as one deliverable) 

 Template available in the F&T portal

Reference Documents (europa.eu)

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents;programCode=CEF2027


OCA for subcontractors 
(Digital Global Gateways and Cloud calls)



• References: 

• Ownership control questionnaire in the application:
• Subcontractors must be owned and controlled from 

within EU Member states
• “All participants (beneficiaries, affiliated entities, subcontractors 

and associated partners) must fill out the form.”

• Guidance on restricted calls
• Call text:

• Subcontractors must come from eligible countries*
• Grant agreement – Annex 5 Art 18: 

Ownership control of subcontractors
Obligation of the participant:
• Ensure the selected subcontractors 

comply with the requirements of the 
call

• Subcontractors might be subject to  
ownership control assessment by the 
EC services

• The following elements are considered 
for ownership control: ownership 
structure and specific rights; corporate 
governance; commercial and financial 
links conferring control; other sources 
of control

 REMINDER (!): Provide EC services 
with an overview of potential 
subcontractors (per task) with the 
risk assessment in regard to the 
security requirements and current 
status of subcontracting

Art. 18 
(Annex V) 

of GA

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/guidance-participation-in-dep-he-edf-cef-dig-restricted-calls_dep-he-edf-cef-dig_en.pdf


How do you launch the assess 

• 1) Your potential subcontractor needs to fill in the ownership control declaration.

• 2) The subcontractor also needs to create a PIC on the F&T Portal (see procedure here: Participant 
register ).

Once the potential subcontractor has submitted these two elements to you, please send them to us via 
the communication tab in the portal.

Your HaDEA project adviser will then launch the assessment by the EC Central Validation Service.

The EC Central Validation Service will get in touch directly with your potential subcontractor (via the 
F&T portal) and once the assessment is finalized your HaDEA project adviser will communicate the 
results to you.

Ownership Control Assessment of 
Subcontractors

Reminder!

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/temp-form/af/ownership-control-declaration_dep-he-edf-cef-dig_en.docx
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register


2. Periodic Report

• Linked to a payment request (interim of final)

• Technical Report (part A & part B) + Financial Report

• To be submitted the latest 60 days after the end of the reporting period

REPORTING  Art. 21.2 + 
 Data sheet 4.2 

 Reporting period

• Independent from calendar years

• Starts with the starting date of the project (activities)

• The default reporting period for is 18 months but can vary
( checks the specifics in your GA)



 Art. 21, 22 +
Data Sheet point 4.2Periodic Report

Delivery linked to payments schedule



Periodic Report – list of documents 
All beneficiaries must complete:

1. In the system, their own Financial Part (Financial Statement) and the financial report of 
their Affiliated Entity

2. The Excel sheet “Detailed Cost reporting table” 

3. In the system, their own Budget Forecast per reporting period

4. Their contribution to the Technical Report of the Periodic Report

The COO must complete and upload

5. The Excel sheet “Budget Forecast per WP”

Beneficiaries e-sign and submit their Financial Parts to the Coordinator



Periodic Report – list of documents 



Periodic report 
templates

● Template for periodic report
published in the Funding & 
Tenders Portal

● Contains:

● Technical report Part A

● Technical report Part B

● Financial report

CEF – Periodic Report

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/cef/temp-form/report/periodic-report_cef_en.pdf


Periodic Report – list of documents 

1. Financial Part (Financial Statement)

2. “Detailed Cost reporting table”

3. Budget Forecast

4. “Budget Forecast per WP”

5. Contribution to the Technical Report 



Periodic Report – Financial part



Periodic Report – Financial statement
Complete Data

23



Periodic Report – Financial statement
Complete Data

How to complete your financial statement — general - IT How To - Funding Tenders Opportunities 
(europa.eu)

When needed, the system will
automatically require upload
of the CFS 

https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=25559066


Periodic Report – Financial statement
Complete & Save



Periodic Report – Financial statement
Lock For Review > PDF

This action will freeze the data (prevent changes) and generate a PDF document   



Periodic Report – Financial statement
Sign & Submit



Periodic Report – Financial statement
Sent To Coordinator



Periodic Report – Financial statement
To Be Included in Periodic Report



Periodic Report – Financial statement



Periodic Report – list of documents 

1. Financial Part (Financial Statement)

2. “Detailed Cost reporting table”

3. Budget Forecast

4. “Budget Forecast per WP”

5. Contribution to the Technical Report 



Periodic Report – Detailed costs

Excel document to be downloaded, filled in and uploaded in the system by each beneficiary

Reference Documents (europa.eu)

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents;programCode=CEF2027


Periodic Report – Detailed costs

1st tab: explanations

2nd tab: to fill in

3rd tab: totals
per category



Periodic Report – list of documents 

1. Financial Part (Financial Statement)

2. “Detailed Cost reporting table”

3. Budget Forecast

4. “Budget Forecast per WP”

5. Contribution to the Technical Report 



Periodic Report – Budget forecast
Completing the Budget Forecast – Connecting Europe Facility (CEF) - IT How To 
- Funding Tenders Opportunities (europa.eu)

https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=60850490CompletingtheBudgetForecast%E2%80%93ConnectingEuropeFacility(CEF)-TheBudgetForecastscreen


Periodic Report – list of documents 

1. Financial Part (Financial Statement)

2. “Detailed Cost reporting table”

3. Budget Forecast

4. “Budget Forecast per WP”

5. Contribution to the Technical Report 



Periodic Report – Budget forecast per WP

One Excel document per project to be downloaded, filled in and uploaded in the system by the COO



Periodic Report – Budget forecast per WP

Reference Documents (europa.eu)

Update of the budget forecast per WP which was
part of the GAP

Complete/update and upload the table as an 
Excel file in the F&T Reporting tool.

The table will become an Annex of your Periodic 
Report Part B.

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents


Periodic Report – list of documents 

1. Financial Part (Financial Statement)

2. “Detailed Cost reporting table”

3. Budget Forecast

4. “Budget Forecast per WP”

5. Contribution to the Technical Report 



Periodic Report –
Contribution to technical part

Part A 
• Summary for Publication
• Deliverables, Milestones, Risks, etc.

Part B – Narrative part
• Explanation of the work carried out by the Beneficiaries 

and overview of progress (technical report)

Template available in F&T: 

Info entered in the IT Tool 
through the Continuous 

Reporting module

Submitted in a PDF through 
the Periodic Reporting 

module

Reference Documents (europa.eu)

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents


Periodic Report –
Contribution to technical part

Part B:
• One .doc document to be filled in and 

uploaded for the period for the project.

• Each beneficiary can download the 
template but the COO must consolidate
the final version and upload it in .pdf
format.



Periodic Report – Approval & submission 
by COO

42

The Coordinator must review and explicitly approve the 
elements of the Periodic Report prior to submission to the 
EU. 
The COO can:
 reject a Financial Statement back to a beneficiary for further 

editing (              )
 approve the Financial Statement and include it in the Periodic 

Report (               )
 reject the Budget Forecast back to the beneficiary (             )
 include any Budget Forecast that you select for inclusion in 

the Consolidated Budget Forecast (               )
 unlock the Technical Part of the Periodic Report for further 

editing (              )



Periodic Report – Submission to the EU 

Once the elements of the Periodic Report are approved, the Periodic Report can be submitted to the EU in one 
single submission by the COO.
Only users with the role Primary Coordinator Contact and Coordinator Contact can perform this action.



Periodic Report 
Next steps

Submission to the EU: automatic actions 
after the Coordinator clicks  
i. Periodic report documents are generated and 

registered 
ii. Notifications are sent to the Consortium
iii. Notifications are sent to the PO
iv. Invoice is registered and in process workflow

EU Assessment and Payment



Summary of tasks

• Beneficiaries :
1) Continuous report

 Upload deliverables

 Contribute regularly

 Contribute to progress report

2) Periodic report

 Complete and submit their financial statement

 Fill in the Detailed Costs reporting table

 Provide their Budget Forecast (per period)

 Contribute to the Technical Report

All tasks to be carried out 
in coordination with COO



Summary of tasks

• Coordinators :
1) Continuous report

All beneficiaries’ tasks
+
 Coordinate contributions from beneficiaries

2) Periodic report

All beneficiaries’ tasks

+
 Coordinate contributions
 Consolidate forecasts
 Submit the reports and follow up with HaDEA



Thank you

© European Union 2020

Unless otherwise noted the reuse of this presentation is authorised under the CC BY 4.0 license. For any use or reproduction of elements that are 
not owned by the EU, permission may need to be sought directly from the respective right holders.

https://creativecommons.org/licenses/by/4.0/
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