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REA Central Validation Service
(REA CVS)

* Verifies legal existence and legal statuses of entities

« Validates the appointment of Legal Entity Appointed Representatives (LEARS)

 Validates legal changes of validated entities

Assesses universal takeovers (UTROSs) of validated entities

Encoding Bank Account requests

Prepares the Financial Capacity Assessment

Performs ownership control assessments for specific programmes

Performs ex-post status verifications (e.g. SME & MID cap status checks)
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Registration of an organisation
(at proposal stage)

Participant Register © Need help?

If you want to participate in a call for proposals or in a call for tenders with eSubmission, your organisation needs to be registered and
have a 9-digit Participant Identification Code (PIC). Please quote your PIC in all correspondence with the Commission.

The register contains all participants of EU programmes.

Is your organisation already registered? Register your organisation
PIC search
To register your organisation or as a natural person, you need to login into

Please check whether your organisation has already been the Portal or, if you are a new user, create your account.

registered. If so, no need to register it again. . . ) . )
Check what information you need to register in the Online Manual - and

keep it to hand during the registration procedure. To start registration, click

on the button below.
Search a PIC
Register your organisation

“registered. New
gistere registration
organisation iy European
Commission




How to register in the Participant Register

Participant 's Register & N |dentification

¢ (e.g. Legal name, VAT number)

Identification

Organisation data

240

Legal name * @ Legal name
Registration country * @ Registration country s
" Legal information
Registration number @ Registration number
2
VAT number * @ VAT number not applicable
500

Authorised users

(e.g. Name, e-mail address of the
self-registrant and the back-up)

Registration completed _

New Participant Identification Code (PIC)
in a “declared” status
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Validation Process Overview

Verification &

Registration validation of

Organisations
have to
register in the
Participant
Register

legal data

Based upon
legal documents

L]

COMMUNICATION VIA PARTICIPANT REGISTER

Mandatory for all
validated
participants

Financial Capacity
Assessment if
needed
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Legal validation

« Registration data is verified by REA Central Validation Service before the signature
of the Grant Agreement or Contract

« The legal validation of a participant is done once, when the entity has to sign its first
Grant Agreement or Contract and it is reused for future participations in EU grant

and procurement actions

« Validation is always performed on the basis of supporting documents, in accordance
to EU Financial Regulation and the Rules on Legal Entity Validation, LEAR
Appointment and Financial Capacity Assessment for EU Grants and Tenders
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https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf

Legal validation documents

v’ Legal entity form (template to be completed, dated, stamped and signed)

v VAT extract (< 1 year)

vIf not registered for VAT — proof of VAT exemption
v Registration extract (< 1 year) — for private law bodies
v Law/decree/decision — for public law bodies
v" Treaty — for international organisations

v’ Statutes — for non-profit organisations
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http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal-entities_en.cfm

Communication

(e.g. request to submit legal documents or to appoint a LEAR)

All communication is exclusively managed through the Participant Register

European Commission <EC-NO-REPLY-GRANT-MANAGEMENT @nomail.ec.europa.eu>
to me -

Europa / Funding & Tenders Portal notification

Dear User,
You have been granted the role of Self Registrant for the organisation arquicios.

In order to access your organisation data on the Funding & Tenders Portal/Supplier portal, you need to log in on the F&T Portal/Supplier
Portal. If you did not have an EU Login yet, it was launched automatically for a separate e-mail with a hyperlink to finalise your account.

For more information on the Funding & Tenders Portal roles, please refer to the Online Manual if you participate in the programmes
managed on the Funding & Tenders Portal.
For more information on the roles for e-Procurement, please refer to the e-Procurement wiki page, if you participate in a tender call.

With kind regards,
EU Single Electronic Data Interchange Area - F&T Portal team

This email has been auto-generated. Please do not reply to this account. Your email will not be read. For any inquiries please contact the
Grants Procurement Systems Support +32 (2) 29 71063 or EC-FUNDING-TENDER-SERVICE-DESK@ec.europa.eu.

Messages are notified via e-mail to the contact person
(i.e. self-registrant or the appointed LEAR)
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Access lost to a declared or valid PIC

Declared PIC

* In case the self-registrant left the organisation and no one has access to a declared PIC
—a new PIC needs to be created and REA CVS informed

Valid PIC

* If the LEAR is not available anymore and there are no Account Administrators, a new
LEAR needs to be appointed — LEAR recovery procedure

https://ec.europa.eu/research/participants/urf/lear-recovery/request/
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https://ec.europa.eu/research/participants/urf/lear-recovery/request/

Validation Process Overview
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Registration validation of
legal data

Organisations

Financial Capacity
hav_e to - Based upon I\/Ia_ndatory forall Assessment if
register in the validated needed
Participant legal documents participants
Register

L]

COMMUNICATION VIA PARTICIPANT REGISTER
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Validation Process Overview

Verification &
Registration validation of
legal data

Organisations

Financial Capacity
hav_e to - Based upon I\/Ia_ndatory forall Assessment if
register in the validated needed
Participant legal documents participants
Register

L]

COMMUNICATION VIA PARTICIPANT REGISTER
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Financial Capacity Assessment (FCA)

Legal basis

= Financial Regulation (2018/1046) articles 196 and 198

» Rules on Legal Entity Validation, LEAR Appointment and Financial Capacity Assessment for
EU Grants and Tenders.

= Call for Proposals (see the section “Financial capacity”)

When is the FCA needed?

v ALL beneficiaries, except for:

European
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Financial Capacity Assessment (FCA)

Legal basis

= Financial Regulation (2018/1046) articles 196 and 198

» Rules on Legal Entity Validation, LEAR Appointment and Financial Capacity Assessment for
EU Grants and Tenders.

= Call for Proposals (see the section “Financial capacity”)

When is the FCA needed?

v ALL beneficiaries, except for: ‘
public bodies (including local, regional or national authorities) \
and

v Individual requested grant amount is greater than EUR 60,000

If FCA must be checked, you will be contacted by the Central Validation Service via Participant Register in the F&T Portal.

European |
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FCA supporting documents Balance Sheet
(via Participant Register)

v’ Balance sheet
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Balance Sheet

Profit & Loss
account

FCA supporting documents
(via Participant Register)

v’ Balance sheet

v" Profit and loss account
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Balance Sheet

Profit & Loss
account

Explanatory
notes

Annexes
v Balance sheet to the FS

FCA supporting documents
(via Participant Register)

v" Profit and loss account

v Explanatory notes and/or annexes (if available)
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FCA Supportlng dOCumentS Financial Balance Sheet

| - . Audit t -
(via Participant Register) Uit repor Profit & Loss
account

Explanatory
notes

Annexes
v Balance sheet to the FS

v" Profit and loss account

v Explanatory notes and/or annexes (if available)

v Financial audit report

European
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1 Financial
FCA supporting documents oy
(via Participant Register)

v’ Balance sheet

v" Profit and loss account

v Explanatory notes and/or annexes (if available)

Self Declaration
on the accounts

...or Self Declaration on the accounts

A
i
v Financial audit report :
i
i
i

if the requested EU-contribution exceeds
EUR 750.000 (art. 196 FR)

Balance Sheet

Profit & Loss
account

Explanatory
notes

Annexes
to the FS
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FCA Supporting documents prencesie=t | Mo | Thea™ e i epert
(via Participant Register)

v’ Balance sheet

v" Profit and loss account

v Explanatory notes and/or annexes (if available)

v Financial audit report
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FCA supporting documents
(via Participant Register)

v’ Balance sheet

YEAR N

Balance Sheet Profit & Loss Explanatory Annexes Financial
account notes to the FS Audit report

v" Profit and loss account

v Explanatory notes and/or annexes (if available)

YEAR N-1

Balance Sheet Profit & Loss Explanatory Annexes Financial
account notes to the FS Audit report

v Financial audit report

For the 2 most recent closed and
approved financial years

 official language
« dated
* signed
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FCA supporting documents
(via Participant Register)

v’ Balance sheet

Balance Sheet

Balance Sheet

YEAR N and YEAR N-1

Profit & Loss
account

Profit & Loss
account

Explanatory
notes

Explanatory
notes

Annexes Financial
to the FS Audit report

Annexes Financial
to the FS Audit report

v" Profit and loss account

v Explanatory notes and/or annexes (if available)

v Financial audit report

Newly established entities

v Business plan

For the 2 most recent closed and
approved financial years

Business plan

official language
dated
signed

European
Commission




YEAR N and YEAR N-1

FCA supporting documents

otes to the FS Audit report

(Via PartICI pant Reg iste r) Balance Sheet Profit & Loss Explanatory Annexes Financial
notes to the FS Audit report

ote

v’ Balance sheet
For the 2 most recent closed and

approved financial years
official language
dated

v Explanatory notes and/or annexes (if available) * signed

v" Profit and loss account

v Financial audit report

Newly established entities

v Business plan

Once completed, the assessment is valid for 18 months
from the closing date

European
Commission




Financial Capacity Assessment:
Requests in Participant Register

PIC 89011642/

Organisation Data Legal Information Authorised users / LEAR Bank Accounts < Financial capacity F) Documents SME

; ® 9 ®

Financial capacity Closing date Upload documents Confirm/Submit

You might be requested to provide additional financial information. In this case you are asked to upload your financial statements containing the balance sheet, the profit & loss account, the
corresponding explanatory notes and, under certain conditions, an audit report issued by a certified external auditor or a self-declaration on the validity of the accounts, signed by your legal
representative, the template for which is available here.

The financial statements must cover the last two most recent closed years. Note that, once uploaded, the financial statements for an accounting year with a closure date on or before 30 June will be
displayed by the IT systems as related to the prior calendar year. Find out more.

Actions

Provide necessary financial information

Closing date

Data Required

European
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Financial Capacity Assessment:
Requests in Participant Register

PIC 89011642/

Organisation Data Legal Information Authorised users / LEAR Bank Accounts

Messages
Read messages of your organisation and send messages to the EC ValidationServices.

Subjegl Message Context 4

* Financial capacity assessment -

Dear Participant, Following your
Request for documents :

cent a..

Financial capacity

Date +

Financial capacity assessment 06/07/2021

N

Messages o

Documents SME

Actions

‘ © New message

European
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Ownership control assessment (OCA)

« Legal basis:

1. Regulation (EU) 2021/695 of The European Parliament and of the Council of
28 April 2021.

2. Rules on Legal Entity Validation, LEAR Appointment and Financial Capacity
Assessment for EU Grants and Tenders.

3. Guidance on Participation in Digital Europe Programme (DEP), Horizon
Europe (HE) and European Defence Fund (EDF) restricted calls.

¢ EXCeDtI ONS - ocais not performed for:

» Entities which are validated as public bodies, which are considered as
controlled by their country.

» Entities which self-declare to be controlled by a non-eligible country.

European
Commission



https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/guidance-participation-in-dep-he-edf-cef-dig-restricted-calls_dep-he-edf-cef-dig_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/guidance-participation-in-dep-he-edf-cef-dig-restricted-calls_dep-he-edf-cef-dig_en.pdf

Ownership control assessment (OCA)

« Ownership Control Declaration:

» Submitted with proposal and presenting the current ownership structure and
corporate governance based on official supporting documents.

» Ownership structure: complete ownership structure, i.e., including all layers of
ownership/control up to the ultimate owners.

» Corporate governance: the decision-making bodies, rules regarding election,
appointment, nomination or tenure, decision-making procedures within your
organisation and its shareholders up to the ultimate owners.

» Commercial and financial links or other sources conferring control: if applicable.

European
Commission




Ownership control assessment (OCA)

Ownership Control Declaration:

OWNERSHIP CONTROL DECLARATION

{To be filled in by fhe project participants a5 part of the spplication. AN declarsfions must be assembled by the coordinsior
and uploaded in a8 single file i the Porfal Submission Systern.

Beneficiaries and sffilisted antiies must always provide the form; izted pariners and sub must provide it
only if required by the call condifions (for HE, asmfedperfner&ahﬁ’)m Entifies that are validated &5 public bodies by
MECen!faJManmSaw:e;remdedsmMeyw fy be i 35 contmied by their country:

Supporting documents do nof have o be provided &t spplication stage, but will be requested fafer on. You will receive &
fask notification asking you to upioad the documents ko your PIC sccount in the Porfal Participant Regisfar.

:f\Tbe suppording documeants should reflect the situation =f the moment you sign dhis declsration. Flesss be sware that
evigdence may also be requesied lafer on, in case there are open questions abowt your ool

Status.

& Plasse nofe thaf the information in this declsation may be reused in case you apply to other EU calls that heve
ownershipdcontrol restrichions.

&\ Please siso nofe thst yow must inform the granting authonty in case of changes in your shareholding during the
project implementation, i these could impact the ownershiptonind requirements.]

Share of the float in the total cutstanding shares:

Fioating stock” i the result of subiracting Closete-heid shares
from Me [t numser of issued shares, I rEpresents the
portion mealahis for UNMEsiced dade o0 & requiated sfock
markat

DECLARATION ON OWNERSHIP AND CONTROL

Participant

Legal name:

Legal registration number:

Place of establishment:
(country of registration; full addvess)

Headquarters

Location of global headquartersiesd office:
{Tull adeiress)

Ownership structure and specific rights
In the tabie below, detsi any cwners that
- detfain, directy or indirectly, at lesst 55 in the capits! or st least 5% of the vafing rights, including frough any
; . ikt i !

content,
- have one or more of the following specific rights in refafion fo their ownership:
—  right fo veto a frensfer of shares
- pre-amplion fights
- nghtfo sdditionsl shares or i subject to conditions

—  night fo sell shares (only for owners fhat sre nof estshiished in efigible countries (Le. legal entiy) or do
umwmdmﬁu@emrem and holding more fhan 5% of the:

Supporting documents:

- mnavadnagdryax‘bads, shareholders book or & declarstion signed by the legsl representafive of the
organisation and any offer refevent docurnent condsiing clesr mention of the sharehoiders and iheir
mdﬂmm

= stshules, articles of
mms&mm-mmmmwmmmmmmuupm

- [Kihere are legsl persons xﬁﬂdﬂkﬁ”,ﬁemmmﬁaﬁaammhmm
layersichain of control untl the ultimate owners.
HiThe suppoting documents must show the complete ownership sinwcture, for the entily and all its kyers of ownersip,
wyp for the uitimste owners snd showld reflect the siuation af the moment you sign this declarstion.

9 This dnciudes vafing agreements between sharzhoiders that wowd fogether have more than 556 of the voing rights or 5% of the
capnal
A Demining at feast 536 in the caplial or of feast £% of the vafing rigwts.

Location of the e:oen.livemarnganerrlshwh.le

upporting reportiminutes of ihe last fhree mestings, for each of he listed companies.
Are you listed on a stock exchange? esMo
Are you a subsidiary of a listed company? YesMo
Are you controlled by a listed company® esMo

If the reply is YES fo any of these fhree questions, please provide:

Which stock exchanga?

Legal name of the ksted company:

Cwner name Country of How is the ownership/control Specific nights
establishment’ or held attached to shares
nationality
by share [%] by voting
right [%]
Corporate governance
Describe brisfly:
- the decision-making Bodies, their composiion as well &5 fheir nafi or plsce of i (where
applicbia);
- the rukes regaming election, appoi jnation or fenure of members of the decision-making bodies or
other mansgement positions;
- the decision-msking pr includimg i i ming fhe required majordy andor quomm meeded
for decisions.
Supporting Documents i ing the rudes
Sppoiniment, nomination or fenwe, decision-making procedures within the legal ently (eg ariiles of sssocistion

ah The same documenfs amd information should be prowided for esch miermediste legal enfify holding direclly or
indirectly 5% or more of the capitsl or voting rights, up fo fhe wimafe owners of sl fhe Izyers involved

European
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Ownership control assessment (OCA)

« Supporting documents:

» Ownership structure: official documents demonstrating all direct and indirect
shareholders, up to the ultimate owners. For instance: trade register extracts,
shareholders’ book, ...

» Corporate governance: official documents describing the decision-making
processes within your organisation and its shareholders up to the ultimate owners.
For instance: statutes, articles of association, shareholders’ agreement, ...

» Confidentiality: All data and documents provided in the context of validation
processes, including ownership control assessment are treated as confidential.

European
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Guidance documents

= Rules on Legal validation, LEAR appointment and financial capacity assessment:
“i'n https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021 -
2027/common/guidance/rules-lev-lear-fca en.pdf

How to register in the Participant Register:
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual

i}

Online Manual, IT How to, IT and RES Helpdesk and specific FAQs on the Funding and
Tenders Portal:
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support

B

S Legal notice on the Funding and Tenders Portal (terms and conditions, data protection):
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/legalnotice

)4
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https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/rules-lev-lear-fca_en.pdf
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/support
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/legalnotice

Questions, please...
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