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Dear Candidate,

Thank you for your interest in the work of the European Health and Digital Executive Agency (HaDEA).
To facilitate your application process, we invite you to read the information and follow the steps below.

Should you have any questions or concerns regarding the application process using the tool please do
not hesitate to contact the IT support via available Contact form.

How to create an account on EU CV ONLINE

HaDEA offers many interesting vacancies for competent jobseekers. To be able to apply for a
vacancy at HaDEA, you must first create an EU CV Online account. If you already have an EU CV
Online account, you can simply skip this part and go directly to the next step showing you how
to submit your application (See pages 8-9). The language options are EN, FR and DE, and you
can choose your preferred language in the right corner of the page. There is no obligation to
submit applications in English, however, applications sent in English will greatly facilitate the work of the
Selection Committee.

Create your account on EU CV Online

In order to access the vacancies posted on our website, you can regularly check here: Job
opportunities (europa.eu).

Each Vacancy Notice includes a “How to apply” section, where you will find the link to EU CV
Online platform. Once you reach EU CV Online, the following warning message will appear:

“In order to use EU CV Online, you should first connect to EU Login. By clicking on the "Login"
button, you will be redirected to EU Login. If you already have an EU Login access, it will be
sufficient to identify yourself, and then you will be led to the welcome page of EU CV Online. If
you do not yet have an EU Login access, you need to create one first by clicking on "Create an
account”. You can then access EU CV Online to associate your EU Login username to your EU CV
online account, if you have one.”


https://hadea.ec.europa.eu/about/job-opportunities_en
https://hadea.ec.europa.eu/about/job-opportunities_en

How to create an EU Login access:

1) Fill in the fields and click on “Create an account”.

Create an account

Help for exdernal users

First name

I |

Last name

I |

E-mail

I |

Confirm e-mail

E-mail language

I English (en)

Enter the code

%
] By checking this box you acknowledge thal you
have read and understood the privacy statement

2) Once you successfully registered, this message will appear.

EU Login

One account, many EU services

English (en)

New password

Create an account

Thank you for registering, you will receive an e-mail allowing you to complete the registration procass.

Login

Ilo



3) You can then create your EU CV Online account.

EU CV online - Apply for jobs with European Institutions and bodies

EU CV Online does not recognise an account linked to EU Login.
If this is the first time you connect to EU CV Online, please click on the button "Create a new account” to create your account

Create a new account

4) Fill in all mandatory fields:

Personal details

Surname at birth * Dateofbirth*

Current surname * Town/City of birth *

Forename ™ Country of birth™

Street” =

F M

Telephone number xe-

Postcode*
Teephonenumber2 @

Place*

Mabie tekphone @)

Country*
Fuxrunber @
Nationality *

E-mail*

Other naticaality

Personal website

5) When inserting your telephone number, please note:

lown/City of birth

The format to input your telephone number is as following :
{(international country code - area code of the city OR the operator code) and then the telephone number.

Examples:

- France => (33-1) 23456789

- Belgium => (32-2) 123 45 67
UK => (44-207) 1234567

- Luxembourg => (352) 12 34 56

- Spain =»> (34-91) 123 34 56

A Telephone number 1 0 z
f




6) If you are a new user and have not done so already, you will have to first complete your electronic
CV. In order to do so, click on: e-CV.

BeCV~ & Applications «

Informaztion to be completed by open competition/szlection laursates
Professional experience
Educstion
Training

o loneusee I el
Skille and competences
Publications

™ Referees

Additiona! Infarmation

@ Viewthe entire ecv

7) Here, you can now fill in all the listed sub-sections.

Please note that, on the page "Information to be completed by open competition/selection laureates"
you must fill in the section on the right side of the page to apply.

—
==

Commesson European Commission | Human Resources and Security DG /4% EU CV Online

Information to be completed by open competition/selection laureates

Are you on a reserve list of laureates of a competition organised by EPSO or by a Are you registered for the call for expressions of interest launched by EPSO to compile
European Institution ? a database of candidates to be recruited as “contract staff” 7
Qe No Yes  @No

The reference of the competition (e.g EPSO/A/19/04, EUR/A/166/01, CT/A/12/02,
etc)

If you have passed several competition, please separate the references by semicolon
(pe

EPSO/CAST/P/4/2017 - Project / programme management

Your application number (e.g. 9876) * Click “Yes”, then “Save”




Now fill in all remaining sub-sections:

Professional experience

Date” Field of activityls)*
to | Choose one or mare domains
@runtime Parttime veday Size of organisation *
|
Economic sector Management experience ?*
European Institution (or Agency) eNa
International organisation Yes
Publicor semi-public aminlsration A
Pivtesector
Employer *
Country™
[
Job*
2000 chaactes remaning 2000 masi
w3
Education
Date” Field of activityls)
© P e
Level of education * Name of institution ™
B oiciom obtained Ploce*
Title of diploma*
Country ™
Cancal
Training
Duration of training " Subject of training*
Yeirs Months =
Start year *
Name of institution *
Town/City* cters remaining (200 maximum)
Country’

e
Languages
_— s
Mother tongue i Writing*
Reading
\;mmhvdi'w'
Translated *




Skills and competences

Socialshins and competences T skills and competences

pe—— P ——p——
PR p—
Techncalsibs and campetences Otber skl nd competences
Publications
THeotpubcation” Pe——
Name of publishar
Pubications web adeess
Referees
P— [—w—
1
PP Reterses teesbone suber @)

Retareds job Reterees address

8) Once all sections are filled in, your e-CV is ready!

BecCv~ # Applications ~

v Information to be completed by open competition/selection laureates
" Professional experience

+ Education

+ Training

v Languages

v Skills and competences

v Publications

v Referees

+ Additional information

@ Viewtheentireecv



9) You may choose and apply to the call for expressions of interest of your choice. You are advised to fill
out all relevant fields of the application. All technical questions concerning EU CV Online must be sent
through the contact page of EU CV Online.

How to apply for a call of expression of interest

10) Under Applications you can see the different options available to you:

BeCV-~ # Applications ~

Create 3 new application
Spontaneous application

Make my CV accessible

11) Now you can select a call for expression of interest that you would like to apply for:

Privacystatement ~ @English+  Contact

« 4 hppications

Choosea call
Dateot

Aoply  Referencenumber  Description publication Closing date forregistrations ~ Fulldescription
B SRE/AD/2020/004  Legal Expert 19/03/2021 19/04/2021 (1200 0

midday, Brussels time)

Place Brussels, Belgum

B SRE/AST/2024/002  ICTINFRASTRUCTURE ASSISTANT 19/03/2024 19/04/2021 (12:00) 0

midday,Brussels time)
m ETICAI2021/152 3 N INSTITUTE OF INNOVATION AND TECHNOLOGY (EIT 09/03/2024 09/04/2021 (1300 0
B ELA/SNE/2024/02 16/022 o 1200 é



Important:

Please make sure that you submit your application for the correct selection procedure, as sometimes
multiple calls for expression of interest are published within the same month or week. Pay attention
that you thus submit your application for the correct selection procedure that you wish to apply for.

12) Once you have selected the correct call for expression of interest, you can complete the following
steps:

Complete your application

1. 1solemely deflare that the stateme

13) Now, your application can be submitted. Once done, this message will appear.

Applicant N° / Application N° has been successfully created using the data in your e-CV. You can now update your application until the closing date
without modifying the data in youre-CV.

It is possible to modify your application until the deadline expires.
IMPORTANT:

The Agency strongly advises not to wait until the last few days before the deadline for applying, since
heavy internet traffic or connection difficulties could lead to problems.

Under no circumstance will late applications be accepted.



It is the sole responsibility of each applicant to complete ALL relevant fields of the online application
(including motivation letter that forms an essential basis for the pre-selection decision) and to send it
before the deadline for submission. Any information or documentation provided after the deadline will
unfortunately not be taken into account.

We hope this information was useful and that it will help make the application
process easier for you.

Good luck and best regards,

HaDEA Talent Selection Team

Health and Digital Executive Agency (HaDEA)

European Commission
Unit C.3.001

B-1049 Brussels
https://hadea.ec.europa.eu

"“"Boosting Europe by building, from earth to space, a healthy society, a digital economy and
a competitive industry.”
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https://hadea.ec.europa.eu/

